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MXML'BS £P DEPOT! DIRECTOR (SUPPORT) 
STAFF MEETING 
23 January 195? 


Colonel Wilts announced that Mr* Hoiotc&'i hEd 


end effected 


olndted tte &®gctlsticeaa regulates 

a satisfactory clos© essfe of that projoct css oar »©oks<> 

*• ®» *»£“: SLf Sin® pr ?S^Si?iS^injS ! 1S 1 

nrwgthtoa 0 ^“ i °^ a,n |f2"„^3 S Sl s<! h Office =i*i Staff 
till rty ssSmitas to giv© eealiy- a® requeaean mwv «■ T lustl- 

sr$LX?* r ih2r KtA 

sass? *a?ars: aS-wiS &•*;*’•»* *7? g j^ h f s^ r 

ee y@er servos designation who are assigned to other ele^fes of the Ag®®yo 
Si0 no ISadt X the length of the Office and StaffprsaentaUma^ 

they afceisM b® corercd with a cao^pa go brief tnSSi- 
,ji2 he mi«rf ®zsd reduced and win ©osurfeitote th® basis fw a cmsoU 

dated Support presentation® 

3„ Misaa eoplcjreee ar@ eaeiased early baeaiiB® of bad waathnr, a jkeSj 
t m force should fee natttaiiied. The ©sousing cf p®rscm 3 l does ^ fepty 
tiiat 'the office is closed, awl necessary worfe wwt go on as usuaAo 

U« There has been a great. ii^rwensatfc in the pr^as^on of ocots- 
pondaoee to congressional Cemlttwa, other Ow»fc agenoiea «nd 
^nSatims, Lfc tbim is rtUl room for greater ^roi^ ; »■****•• 
Head should seek© sure that the secretaries era fafflilias* with the ps^er 
ferns t, including margins, spccing, salutations, oo^lijaep^^ > 

adtesgee, an! tbs filetedbv&i.m of copies. *5L*^ 

Deputy Director (Support) they should 

they are neat and that spelling 1® corset. F^pUes to r©«9i^d 

fma ocfeaid® th® Agency should b© prepared as promptly as possible,. 

*5 Colonel White announced that there will be a War Klsmiers 8 Ceis» 
£etw»e txm 28 January through 8 Fetewry te Roon 103 ? t! 2 ‘* Builds • 


Insa^eiaT*® 

attend th® 



j,a now in town, 

will arranges forHHHBHHRT"™™ 
following th® lajneheon Meet 
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ehtial, 



? e Mr. Baird presented a brief talk csa tha JOT Program tie a ds?r 
nun for s. subsequent pronsntatidn at esse of the Deputies Meetings a 

hw the prognaa started In 1951* and sumMurised the method® for 
ja y lam entation* selection* training and plae«»wsfc of JOTs. Colonel White 
requested that his presentation for the Deputies Meeting contain a sta- 
tistical analysis of th© nusber of personnel. processed through, tha JOT Pro- 
gram since its inception.. 

g 0 talk <sa the Headquarters emergency ceemmlOR*’ 

ticsis system* planned foe* this Meeting, was deferred to a subsequent Meeting. 

9o The Meeting adjourned at 1205 hours* 
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